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eface

With the IBM Correcting Selectrica® Il

H

Tape for certain applications.

agdition, both the 1BM Correcting
‘Selectric” Ill Typewriter and the IBM
Selectric” Ill Typewriter utiiize
single-element typing technology.

The fallowing features are avallable on
the [BM Correcting *Selectric” il or
Selectric” IIl Typewriters:

Interchangeable Typing Elem
P over 20 Soanati for vary

typing need.

Page-End Indicator

As you type
o oo pager e ndicator tlfs you
fhe amount of space remaining on the

Larger Keybutton:
been enlarged 25%.

: The keys have

Optional Acoustical Hood: Tro
perfect choice In sound-sensitive
fvorking area

Express Backspace Key: A
R emanee faetor when underscoring
or rapidly backspacing.

Impression Control: Easy 1o use and
‘20just to suit each typing application

e olowing esturs are aviable on
M Correcting “Selectric” Il
peveiiar only

Dual Pitch: Choose a 10-pitch or
42-pitch type style to suit eact
application.

Lighted Margin Scale (not applicable
to all models): The 12-pitct
e ekordimg 0 he A
selected

Half Backspace Lever (dual-pitch
models onl seal for creating
ligatures or correcting already typed
copy.

The following instructions and
lustations provide a quick, convenient
s e ho o reaize e full benets
o e oM tpewriter.



To twrn the typewriter on, depress the
10p part of the On/Off control

Warning: Keep hair, fingers, and
personal objects (such as bracelets,
necklaces, neckties, and so on) out

of the printing and ribbon area when
the machine is on

In order o prevent long hair,
fingers, and personal articles from
getting caught on the rotating shait

the machine, you should comply
with this warning and ensure that
other persons do also.

Use an element with a A when typing
in 10 pitch and an A when typing in 12

Only elements witn yeliow labeling on
the top may be used on this typewritar.

To put on an element:

Tap the shitt key 10 be sure it s not
Iocksd

n the lever on top of the

clement unt s il he way open
as shown at
Boid me element by the lever and
place it on the element post,
pointing the yellow triangle foward
the platen.
Ciose the lever all the way down.

To remove an el

ent:
Tap he shiftkey fo b sure s ot

(i ne ever on top o the slement
untilitis al the way open, as

n above.
Use the lever to Iift the element
straight up off the elemant post.




(Single-Pitch Model
This scale is located directly above th
keyboard. The 10 or 12 at the Ieft of the.
scale indicates the typewriter’s pitch

The scaleis numbere every five
spaces from left 10 right

A white pointer moves along the scale
with the carrier, indicating the typing
posiion of ihe next character to print.

On top o the slement is a 10 A or 12
A indicating the pitch. Use an element
with a 10 for a 10-pitch typewriter; use
12 for a 12-pitch typewriter.

{Pual-piih Model)
If your typewriter is a du

al-pitch model,
it s designed to allow typing n either
10 or 12 pitch.

Move the pitch selection lever toward

you for 12-pitch typi away from
you to type in 10 pitch
Topich (Pien)
characters per inc
T2 )
acters per inch

(Dual-Pitch Model)

‘Some dual-pitch models have  lighted

margin scale. For your convenience,
scale corresponding 1o the.

pitch n use wil light
ing the pitch selection lever

switchs the illumination from one

scale fo the oth

A red pointer moves along the scale
with the carrier, indicating the typing
position of the next character (o print.

Use an element with a

A
typing in 10 pitch; use a 12 A
piich

her
or1

Note: Using a typing element of one
pitch when the typewriter is set for th
ther pitch will alter only the ar
space between characters.



Align the paper against the paper edge
guide.

Pull the paper ball lever forward.

Depress tne index key to roll the paper
into the typewriter.

To'remove the paper or to repasiton

the paper atter it s inserted i

typowrtar, pul he paper release lover

forward.

+ bse s feature whon insering 2
thick carbon ps

Push i love back ater e paper nas
been removed o is In the desired
position.

striing forco of the slement. For most

P hiove tne control to he right before
Changing e position

For greater striking force. move the

control 1o a higher number (example.

multiple carbon packs, stencils.)

For less striking force, move the control
0 a lower number (example, offsst

masters




L

(Dual-itch Mogel)

Gocumen wil conain b pica and
e, aot e of margin
Marking on the 10-pitoh scale.

Push in and slide the margin stops o
the new margin setting

The left margin stop cannot be moved to
the right beyond the pointer. Use the

release key (page 5

The right margin stop prevents you

e past the right margin,
margin release key (page
5) and continue typin

Note: On dual-pitch models, there is a
white indicator to show where the left

margin stop is

Move the line space lever toward you

for single spacing, fo the middle mark

for space-and-a-hall spacing, and away

from you for double spacing

= Your typewriter may have single
and double spacing. You may want
to check the spacing in your
typewriter.



To temporarily release the left margin,
return the carrier 1o the left margin,

depress the margin release key. and
backspace through the marg

o type through the right margin after
the keyboard locks. depress the margin
lease key and continue typing

Use the tab control o set and clear
tabs. To seta tab, move the carrier to
the space where you want to set a tab
and depress Set

To clear a tab, tab to the stop you want
10 clear and depress Cir

To clear all tabs at once. tab the carrier
all the way o the rignt; hold down Cir
s you depress the carrier return or the
express backspace ke

(pual Pitch Model
ocument il ontain both pica and

e ek yout Do a1 & mumbared

Tarking on the 10-piioh marain scale

The pointer should be at least two
spaces before a tab stop in order {o tab
10 that position.

Hints:

artial carrier return can be used to
type tabulated materials, such as
columns of figures or addresses on
envelopes.

Set tab stops first. Then tap the carrier
return followed by the tab key as soon
he carrier passes the tab $10p

Typing forms is faster when you set tab
siops at the points on the form where

Fetap tne Carrior raturn followad by the
tab key s soon as the carrler passes
the tab stop.




Use the express backspace key (Exp) to
move backward on the same

long as the key is held down

To type capital and other upper case
characters, depress either the left or
right Shift ks

Tolock thoshit key for continuous use
depres:

To nlock e shit ey, dapress the et
o right Shift ke

I typewriter does not turn on, be
sure inesleciric cord s plugged

intothe
e On portion of ins on/on
oot
1 noming pits 03 e paper, make

o rinBononeh ool
(page 10) is not i the stencil
position
fhe carrier will not move, turn the
typewfr of for & ew seconce,

en on. Depress the ma
Teloase key of 1ab key 10 release
the carrier.
I erratic line spacing occurs, check
to'see that the line finder (page 12)

(page 16) have been installed
correctly.
On a fabric ribbon typewriter,
reverse the ribbon manually

the element will have t
replaced



_

The page-end indicator will For paper inserted vertically: For paper inserted horizontally:
+ Snow you approximataly how far Use the top three lines on tne indicator  Use the lower three lines on the
you are from the bottom of a page.  for paper Inserted vertically. Indicator for paper inserted

Support the paper for easy viewing, horizontally.




Horizontatly
/@ the carrier to the center of
o gaper
Backspace once for every two
characters to be center
e the information.

Vertically

Normal typewriter spacing provides six
vertical lines per inch of 66 fines per
standard page, 11 inches (279.40 mm)
+"“Use tne page-end indicator (page 7)
1o gauge the bottom margi

To center any width paper, insert the
paper so that it left and right edges
same number on the paper
conierng scals. For axample, fo paper
8% inches (21590 mm) wide
adgest
non paper s centorad in tne
oo ter ihe dot
the marain scale s
page. See illustration above.

paper 8% inches (21



As You Type

N i
i S =S (i,
{recting Kye
Gcpectipd me b
i — = Y
S A —
pre o i youar correct
backspace m ms last incorrectly them in the usual way after deleting the
peped o e e
T toating o s et
s e e i s it Saksacing Wi oo

correcting key. the correcting process
s released.

be
Restr.ke the st incorrectly typed
character to deite i rom the

Batkepace withthe correcting key

Type the correct eharactor(s).

When yping offsel mastors do ot
e 1EM Hign Yield Correciabla Film Ribbon. or
* The correcting key when using the 15M Tech I Ribbon

cérrecting Key
2ot

so elther 94 High fieid Carraoable
Fiim Ribbon with IBM Lift-off Tay
15 Tooh 1 Aibban win 1M Caver-do

convenience, they are color coded.




ibbon Cassette System and Selective For ragular yping,set the control on

Risbon System type on the top

Ribbon Cassette System: Push the middls; o nmm pamnn o e Nbb on

ribbon/stencil control 10 the left sothe  Change the position frequently 10 allow
" lines up under the mark. e nZban i et teeior langer Ite

Selective Ribbon System: Push the
ribbon/stencil control in and to the left
50 the *S" lines up under the mark.

To return to regular typing (for either
system), push the button on the control.
This automatically moves the control to
printing position

Fabri Ribbon System

To type stencils, m
TRbenisionei Someer 10 pesition *0.

Tndex key is used 10 Space down fhe pags without the carrier returning to the Ieft margin.

cebar
Hyphen/Underscore
ndex

Correcting key (availale on the
1BM Correcting "Selectric” Il
Typewriter only)

Carrier Return



[ B2 VRV A g

Tre cardhalder holds paper cards, and
envelopes cl

dholder in
the position of the next character to
be typed.

To realign characters for a correstion,

use the gs on the cardholder as
2 guide. First, position the characters
‘the small verical lines at the top of

the cardholder. Then, roll the paper
down to the horizontal line at the

‘each character rests just above the line,
as illusirated above.

The red vertical line on the cardholder
can also be used to realign characters

Position an directly under
e vertica lne at he fop of o
Cardnolder. Than rol the paper down
10 the horizontal line at the bottom

sition your
f each character
rests just above the line.

You may use the notches on the
cardholder to draw vertical lines.

Pull the line finder lever (page 12)
forward 5o you can roll the platen
freely.

Remember to return the lever to ifs
original position for normal line
acing.




The line finder aliows you to
temporarily leave the original typing

w lines
Pul the line finder lever toward

Trn the platen knob to move to the

temporary typing line and type.

To retur io e original yping lne

push the lever away from you

Tl £ ol the i
g lin

(Dual-Pitch Model Only)
Use this lever 0 spread or squseze
naracirs o create a gat
(example.
e waif backspace lover
forward and hold.
arrier moves back one-half

corrections or additions.

space

Type the character(s)

Release the half backspace lever

~ Carrier moves forward to its
Rormal typing position,

Note: Typing with the lever forward
allows regular character spacin
one-hal spa
position

but

e out of the normal typing

Press in the left platen knob to



Following are instructions on how to
remove and install ribbons from the
Rizbon Casseti. Selecive Hiobon, and
Fabric Ribbon systems. Choose the
tibbon system structions that
Correspond 1o the ribbon system on
your typewriter.

To avoid any confusion in matching
ribbon cartridges with the
corrasponding correcting fape for he
IBM Correcting “Selectric’

Typouctior, ichon éariidges and tapes

olor coded,

o6 *Ordering Procedures” on page 22
1o order ribbons and other supplies.

Ribbon Cassette System

see how much ri:

cassette. ook at the ribbon-end
indicator (A).

Toremove a i

s the spacebar (0 move the
cartier 1o he cente

the ribbon load lever (B) to
the load position (1)1

Using both hands, it he cassette
straight up and

ibbon remains in the

To install a ibbon:
e sure the ribbon load lever (B) is
)

in the load position (1
Using both hands, place the
cassetie over the two posts.

* Move the ribbon oad lever (B) back
10 the operating position (2).
Close the cover.

Bon Ioad lever on your typewrier cannot be moved ifhe corraction tape load lever (C) s i the foad position




Selective Ribbon System
To see fow much rbor romalns in the

cartridge, look at the ribbon-end
indicator (G)

T e ribbon 0ad lever o the 18M Correcting “Selectric”

To remove a ribbx

Frees hs spacebar to move the

carrier to the center and switch the

typewriter oft

Litt the cover.

= It your typewriter has an
acoustical hooo, pul i toward
you before lfting the

Keep ihe paper bail gainst ine

platen

Move ine iobon oad lever (4 o
e load position (1) i it snaps

against the stop

(2 bots hand. pold i ribbon

Cartiage at e front sorners (H)

and lft the cartridge straight up.

Toinstall a ribbon:

the ribbon load lever () is
1)

portion) on the outside of the
guidepost (8) and ribbon guides (C)

d (D). Failurs to do so will cause

leader disappears inside
cartridge.
Move

Glose the cover

Typewriter cannot b movad if e ape load lever (1] i in he Ioad posiion




Gontr m Carrer: then. turn the

T e cover.
1f your typewriter has an
acoustical hood, pull it toward
you before lfting the cover

Keep the paper bail against the

platen

Move the ribbon change lever (A)

o e far right 0 raise isbon

guides (B)

Lift the _armge dpward and of e

spindles

2526 the ribben out of the ribon

quides (B) and (C).

To install a tabric ribbon:
b

arrer should remain certered
and the motor
Keap the aper bail against the

B Sure that the ribbon change
lovar (A) 1 at he far rignt

Position the cartridge in front of the.
ribbon guides (B) and (C) an
thread the ribbon through these
guides

Place the cariridgs on the spindies
(D) and (E) and press dowr

Move tne fibbors change lever (A)
into the typing position.

To take up the slack n th

Lo e Spndie (D) or (8 ahe
Girection of he arraws.

Haaiiaad

(Fabric Ribbon Model Onl

Fabric ribbons reverse automatically
when either side of the cartridge
becomes em|

reverse the ribbon, press the ribbon
reverse lever nearest you to the rear

iy

ver, to manually




he
To remove the ta

Mov he tape load lever (J) to the
rights

T lft off the empty tape spool (K),

twist slightly clockwise: remove

takeup spool.

To installnew a
mber: Use an orange spool with 2

iobon whh s an orenie o usea
blue $pool with a ribbon which has
blue knob.
Gently separate the two spools, but
Keep them connected by the orange
or biue tape (eader].

lace new tape spool (K] on the left
spinde.
‘Thread the leader through the
guide (L), behind the separator
wire (M), and be

E)

z
3
3

before you begin to type.

Cannot be moved Ifhe ribbon lasd lever s in the load position



To maintain efficient operation, your

Use only a mild detergent to clean the  typewriter should receive periodic

plastic parts and painted portions of the  inspection and lubrication by frained
may  service personnel only

be harmfui. Where stubborn stains
persist, consult your service person.
1 your typewriter needs (o be repaired

Remove the element from the callfor service. If possible, save a
typewriter and clean it with a dry brush  sample of the problem. The sample will

problem and repair the typewriter.
Note: The element will break if you
rop it on a hard surface.

Cover ne typewriter at i end of each
day ver protects the
pawriar ror seratthas and keeps
out dust and other foreign

To locate the serial number
Tab the carrier ail the way to the
.

* Locate the number directly below
the platen toward the left on the
metal bar as shown in th
liusiration.




Tho name and reorder number of
each ribbon appear on the underside of
the ribbon cartridge.

Equipment: 18M Correcting “Seleciric’
i Typewriter

Average Annual Usage: 512 ribbons®
Shel ree years

Colors: Black, Brown, Green. Blue
Average Character Yield: 208 000"

ckaging: One ribbon por box
one dozen boxes)

Blue: 1299512
1BM Lift-off Tape works with the IBM

bbon Cassatte and
characters off the page!

Reorder Number: 1M Lift-oft Tape:
1136433

T Golors ofher than black have an averag charactar yield of 150,000
7 Colors other than black have an average annual usage of 12-15 ibbons.

18

Equipment: 18M Correcting “Selectric:
il Typewriter

Average Annual Usage: 2.4 riobons
Shelf Life: Two y:

Color:

Average Character Yield: 800,000

Packaging: One ribbon per box
(minimum order — two boxes)
Reorder Number: 1299508

1BM Tech lll Cover-up Tape works with
the IBM 800 T-Il Ribbon Cassette. It
covers up incorrectly typed characters.

Reorder Number: [BM Cover-up Tape.
1136435



geal for typing original documents.

Designed specifically for
correspondence typing. Best results
are obtained with less than three
carbon copies. Carbon heet

good 16-20 1b. (60-75 grams) bond

Since the receptivity of the surface of

styles larger than Courier will not
achieve maximum results. This ribbon
is ot recommended for use

style. For th
1604 Toeh il oo shouid be

O C

Equipment: 1BM Correcting “Selectric

i Typewriier with the seleciive risbon
system

‘Average Annual usage:

12-16 ribbons

Life: Three year
Gotors: Black, Biue. Green, Brow
150,000

cen: 1299
Brown: 1299363

ith 18 High Yield
Correctable Fim Hisbonio 1
incorrectly typed characters off the

. Soma ihin papers such as air
mail papers are not recommended. Try
the tape on the paper first
Equipment: 1BM Gorrecting *Selectric”
i Typewriter

Average Annuat Usage: 1216 ibbons

Approximately 2,000 corrections
Packagine per box (Minimum
order — 1b0x)

Reorder Number:

1136433




Ideal for all general-purpose typing, Devoloped o work in combination witn  Suited for generalpurpose tyoing

fiset masters, hard-to-mage surfaces,  1BM Tech Il Ribbon to cover offset masters, OCR applications
and some OCH applications. incorrecty typed characters. Not Equipment: 1BM *Selectric il and
Equipment: 1BM “Seleciric” Iil recommended for Direct Image Offset Correcting "Selectric” Ill Typewritert
Typewriter (with or without correction  Masters. Sauipped with the selecive rbon
capabilly) equipped with the selective  Equipment BM Correcting “Selectric” syt
riobon syster 1l Typewriter A"r.lgl Annual Usage: 16-20 ribbons
erage Annual Usage: 3. rlbbons Average Annual Usage: 12-16 ribbons I Lite ears

Shot Lte: ars ShelfLife: Three years - Green, Brown
Average Character Yield: 580,000 Color. tinie Average Character Yield: 120,000
Color: Black Average C! Packaging: 6 riobons per box
Packaging: 1 riobon per bos (Minimum Apumxvmms\y 2,000 corrections (Minimum order — 2 boxes)
order ~ 1 box Packaging: © apes per box (Minimum  Reorder Numbers:
Reordor Number: 1135391 order — 1 box) Black: 1136380

Reorder Number: 1136435 Blue: 1136388

Brown: 1136383

T ou camnot correct wil the correcing key.



For general correspondence typing
Equipment: 18M "Selectric” [il
Typewriter with the fabric ribbon

tem.
Average Annual Usage; 6 iobons
shelf Life: Three yea
olor: Biach

Packaging: 3 per box (Minimum order
~ 1 box)

Reorder Number Black: 1136138




The IBM Ccvrecimg
the IBM "Sels
Iorparats marchangosmt
technol

and flexibilty in

electric” Ill and

for the greatest versatility
When changing

typing applications, simply change the
typing element.

Notes:

Only elements with ysliow
labeling may be used on this
typewriter.

Using a typing alement of one
piich when the typewrlter s set
for the other pitch will alter
only the amount of spa
between each character.

O top of each elemant s the allowing
T

o>
3

Afour- or five-digit identification
number under the element release

The wide range of type styles available
from IBM covers virtually every typing
application, from gener

(USA Oniy)
% oo B supplis, contact your
point of purchase:

18M product center:
(phone number)

Authorized IBM Dealer:

(phone number)

You'll find one right for every typing job.

ters may not

rint. Under these circumstances you
need the 96-character US
correspondence keyboard. If you don't
ind the typing elements just righ for
you among the standard key!
arrangements, see “Order

Procedures.

1BM Direct at 1-800-1BM-2468



Type Style
12 pitch.

-3 Carbon 35 Carbon  Offset
Original Coples  Coples  Masters

spirit
Masters ~ Stencils

E
A
A

z|o k|2l

5|

Advocat

3
Booklace Acagemic

olol> |zl [=[=lo|>

ofol>|zlelofm |||

T Raes A Geoa B Fair. C — Marginal; NR  Not Recommendsd (based on proper selection ofribbon, cabon paper,stoncls

and so on)




h Yield Film Ribbon
Tech Il_Correctable Film _Cartridge _Fabric
ing Appiications.

B eees g g v
Salieal Corresponenc v = = o
Spocification Writin g - o -
el s m— 3 = = 3
Executive Correspondence 0 v =
Fouiine Correspondence— : g S =
Fard-iolmage Originals ™

Example: Engineering Drawings __* .
ocR < =
Manforams 5 = <
e — = & g
RBoraoTe Tnskormers =

checks, stocks, etc.) = < J
Erasable Bond®> O O
Reproduction Applications
Foat Transfer v - o =
Transfer Elecirostatic = o 5 3
Direc! Elecirostatic - 0 5 2
Offset Masters, Direct o Plate 9 o o
Offset Masters. Copler Process - 0 = 3
Offset Masters, Photo Process g o -

Diazo Process, 07alld™ or Bruning™™

When typing Directimage Ofset Masters. the I8 Film Fisbon Carirdge of o 1BM Toch Il Ribbon should be used. When
typing negotiable instruments, the IBM Tech Il Ribbon should be use

The rocopTy o thewurface ofthesa maeriais vaies widoly and caro mus b used n e seection of s speciic material 0 be typod
on e Sy, impressio conlroland 1bon o produce e bestresut When n doubt, repare sampies i

Best rosults wilh Oralor and oiher 1arge ype siyle siements inad by Using the I5M Tach I Ribbon

Trademark of e GAF Carporation

Trademark of the Charles Bruning Co.. Inc




n
small characters such as accent marks.

Standard correspondence elemens can
a

in dead keys through the use of the
Goatrey diseannoct ature.

To allow normal use of a dead key, set
ihe dial at the X positon when using a
iorary, language, or trilingual typing

Set the dead key disconnect
—+ position for a correspondence
eloment. When the dial is set here, the
carrier will space 10 the nex! typing
position for ail charactars as they print,

attne




You can insert paper in the typewriter
without lfting the acoustical hoo
isor is adjustable to deflect

igf

When lifing the cover. pull the
I hood toward you, then lft the

cover
Use a damp cloth and mild soap

clean the hood. Do not use liquid type
cleaner.

Pull the hood toward you when you
need access 1o the paper In the.
typewriter (for example, erasing errors.
correcting carbons, and so on)
Lt ine hood up and back fo change
the slement or impression control

Raise the legal-size extension



Polnt of Purchase

Company

Representative

Telephone

Address

\

References i this publication 10 1BM products, programs,
or services do not imply that IBM intends to make these
avallable outside the United States.




International Business Machines Corporation

Intormation Producs D ‘
For adliona iomaton: contact ot ofpurchase.

5 Form sumber GEA4-06133 “
Prited 1n USA 5185 | il
P 504s00
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